
Tap ‘Jobs’ from the main

menu

Set ‘Pay Type’ to Piecework

Set desired Task & Ranch 

under ‘Job Details’

Tap ‘Done’

Setting up a Piecework Job

Tap the plus icon (+) in the

upper-right hand corner

1.

2.

3.

4.

6.

Select a Piecetype5.

Tap ‘Jobs’ from the main

menu

Set ‘Pay Type’ to Hourly

Set desired Task, Ranch, 

(and Block, Variety if 

Piecework job) under ‘Job 

Details’

Setting up an Hourly Job

Tap the plus icon (+) in the

upper-right hand corner

1.

2.

3.

4.

Tap ‘Done’5.

Tap ‘Jobs’ from the main

menu

Tap ‘List’ in the upper-right

hand corner

Tap ‘Employees’ on the

bottom nav bar

Tap ‘Clock Out’ in the bottom-

left corner

Clocking Employees Out

Tap the desired Job from the 

list

1.

2.

3.

4.

6.

Tap desired Employee5.

Tap ‘Jobs’ from the main

menu

Hold employee badge barcode

in front of camera to scan 

employee in

Tap ‘Employees’ on the 

bottom nav bar

Clocking Employees In

Tap the desired Job from the 

list

1.

2.

3.

4.

Tap the plus (+) icon in the

upper-right hand corner to 

type employee name in

5.
OR…

If Job Type is Piecework, you’ll need to enter 

piece quantity *

Mobile App Tabs

This is where Jobs are created & 
edited, employees are clocked in & 
out, breakes are tracked, piecework is 
recorded, and notes are taken. Most of 
your time will be spent in this tab.

Jobs Tab

This is where you create and manage 
your Ranches, including adding Ranch 
boundaries, blocks, and varieties for 
both. 

Ranches Tab

This is where you’ll manage and edit 
all employees while in the field as well 
as print temporary badges. 

Employees Tab

Moving Crews to New Jobs

Tap ‘Jobs’ from the main

menu, then desired Job from

list, then ‘Employees’ tab on

bottom nav

Tap the ‘Recent’ button to 

view employees recently 

worked with

Tap the plus icon (+) in the

upper-right hand corner

1.

2.

4.

Tap employees to select them,

then tap ‘Done’ to finalize

transfer

5.

‘Recent’ button is only visible if you have 

worked with employees in the last 24 hours*


